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(Revised 11/14)

INSTRUCTIONS TO GARNISHEE
HUONG DAN DANH CHO BEN TRiCH NQ
(To Attach Earnings - Chapter 61)

(Dé Tich Bién Thu Nhap - Chuong 61)
Effective July 1, 2010
C6 hiéu lyc tir ngay 1 thang 7 nam 2010

Attached to these instructions is the Answer form and a form entitled Written Explanation of
Garnishee’s Computation of Earnings Withheld (called hereafter “Written Explanation form™).

Dinh kém cac hudng dan nay 14 biéu mau Tra Loi va biéu mau cé tidu dé Giai Thich Bing Vin Ban vé
Cach Tinh Toan Thu Nhap Bi Khau Trir ctia Bén Trich No (sau day goi 1a “biéu mau Giai Thich Bang Vin
Ban”).

You must complete the attached Answer form within 14 days following the date the initial order of
garnishment is served on you. You only need to complete one Answer form for this garnishment.

Quy vi phai hoan thanh biéu mau Tra Loi dinh kém trong vong 14 ngay ké tir ngay 1énh trich ng ban
dau duge téng dat dén quy vi. Quy vi chi can hoan thanh mot biéu mau Tra Loi cho 1énh trich no nay.

You should complete the attached Written Explanation form for each payroll period which comes due
after the garnishment order is served on you. The garnishment order served upon you is a continuing order
and shall remain in effect until the judgment against the judgment debtor has been paid or the garnishment
is released, whichever occurs sooner. As long as the garnishment order remains in effect, you must continue
to withhold money from the wages of the judgment debtor in accordance with these instructions and the
garnishment order. Each time you do payroll for the judgment debtor, complete the attached Written
Explanation form for the pay period covered by the payroll, and retain a copy of the form with your normal
payroll records. You do not need to furnish a copy of the Written Explanation form unless you are
requested to do so.

Quy vi nén hoan thanh biéu mau Giai Thich Bang Vin Ban dinh kém cho mdi ky tra luong dén han sau
khi 1énh trich ng duoc téng dat dén quy vi. Lénh trich n¢ dugc gui dén quy vi la Iénh lién tyc va s& van c6
hiéu luc cho dén khi phéan quyét ddi véi bén no theo phan quyét duoc thanh toan hodc 1énh trich ng duoc
giai tru, tuy theo diéu kién nao xay ra trudc. Mién 14 1énh trich no van con hiéu luc, quy vi phai tiép tuc
khau trir tién tir tién luong cua bén ng theo phan quyét theo cac huéng dan nay va 1énh trich ng. Mbi lan
quy vi thuc hién bang lwong cho bén ng theo phan quyét, hiy hoan thanh biéu miu Giai Thich Bing Vin
Ban dinh kém cho ky tra luong dugc tinh trong bang luong va gitr mgt ban sao cua biéu mau nay cung voi
hd so bang luong thong thuong cua quy vi. Quy vi khong cin phai cung cip mét béan sao ciia biéu miu
Giai Thich Bang Vin Bén trir khi quy vi dwge yéu cau lam nhuw viy.

More than one order of garnishment may be served on you against the same judgment debtor. If more
than one order is served on you, you need only complete one Written Explanation form for each pay period,
and retain the original with your normal payroll records.

Quy vi c6 thé dugc téng dat nhiéu hon mét 1énh trich ng dbi vé6i ciing mot bén ng theo phan quyét
Néu quy vi duge téng dat nhiéu hon mot 1énh, quy vi chi can hoan thanh mot biéu mau Giai Thich Bang
Vin Ban cho mdi ky tra luong, va giit ban gdc cung voi hd so bang luong thong thudng ciia quy vi.
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The Answer form and Written Explanation form are provided for your convenience in furnishing the
required information. They are designed so that you may prepare these forms in conjunction with the
preparation of your payroll. If you do not choose to use the attached forms, the forms you use must contain
at least the same information contained on the attached forms and your answer must be signed under penalty
of perjury. If you are requested to furnish a written explanation of your computation, you must sign your
explanation under penalty of perjury.

Biéu mau Tra Loi va biéu mau Giai Thich Bang Van Ban dugc cung cap dé thuan tién cho quy vi trong
viéc cung cap thong tin bit bugc. Chung duoc thiét ké dé quy vi co the chuén bi cic biéu mau nady cung voi
viéc chuan bi bang luong. Néu quy vi khong chon str dung cac biéu miu dinh kém, cac biéu mau quy vi sir
dung phai chura it nhat cung thong tin ¢ trong cac biéu mau dinh kem va ban tra 101 cua quy vi phai duoc
ky dudi hinh phat vé toi khai man. Néu quy vi dugc yéu cau cung cap giai thich bang vin ban vé tinh toan
cua minh, quy vi phai ky ban giai thich ciia minh duéi hinh phat vé tgi khai man.

Here are the instructions to complete the attached forms:
Sau day la huong dan dé hoan thanh cac biéu mau dinh kém:

1. Earnings are defined as compensation for personal services, whether called wages, salary, commission,
bonus or otherwise.
Thu nhip dugc dinh nghia 1a khoan thu lao cho cong viéc ciia mot ca nhan, cho du dugc goi 1a tién
luong, tién cong, hoa hong, tién thudng hay cach khac.

A. Answer Form. Complete the Answer form for all pay periods which end within 14 days following
the date the initial order of garnishment is served on you.
Biéu Mau Tra Loi. Hoan thanh biéu mau Tra Loi cho tit ca cac ky tra luong két thiic trong vong
14 ngay ké tir ngay Iénh trich no ban dau dugc tong dat dén quy vi.

B. Written Explanation Form. Complete the Written Explanation form for each pay period which

ends after the garnishment order is served on you. You should complete the form as you do your
normal payroll for the judgment debtor for each pay period.
Biéu Mau Giai Thich Bang Vin Ban. Hoan thanh biéu miu Giai Thich Bang Vin Ban cho mdi
ky tra luong két thiic sau khi 1énh trich no duoc téng dat dén quy vi. Quy vi nén hoan thanh biéu
mau khi quy vi thuc hién bang lwong thong thudng cho bén ng theo phan quyét trong mdi ky tra
luong.

2. Ifthe order of garnishment states at the top of the order that it is issued for the purpose of enforcing (1)

an order of any court of bankruptcy under chapter XIII of the federal bankruptcy act or (2) a debt due
for any state or federal tax, you must retain in your possession until further order of the court all of the
disposable earnings for all pay periods ending during the month. If this paragraph applies, sign and date
the form at the bottom and send a copy to all judgment creditors who have a garnishment in effect on
the date you sign the form.
Néu 1énh trich no néu rd & ph?m dau 1énh r&"mg 1énh dugc ban hanh nhdm muc dich thi hanh (1) 1énh
ctia bt ky toa an phé san nao theo chuong XIII cua dao ludt pha san lién bang hodc (2) khoan ng thué
phai tra cho bét ky co quan thué tiéu bang hoic lién bang nao, thi quy vi phai gilr lai tat ca cac khoan
thu nhép kha dung trong tat ca cac ky tra luong két thiic trong thang do6 cho dén khi c6 1énh tiép theo
ctia toa an. Néu doan nay ap dung, hay ky va ghi ngay vao cuodi biéu miu va gui mot ban sao cho tat ca
cac chu ng theo phan quyét co 1énh trich no c6 hiéu lyc vao ngay quy vi ky biéu mau.
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3. If'the order of garnishment states at the top of the order that it is issued for the purpose of enforcing an

order of any court for child support or spousal support, you must retain in your possession until further
order of the court 50% of the disposable earnings for all pay periods ending during the month, or such
greater percentage as may be indicated in paragraph A in the table below in paragraph 7. If this
paragraph applies, sign and date the form at the bottom and send a copy to all judgment creditors who
have a garnishment in effect at the end of the month and to the judgment debtor.
Néu 1énh trich ng néu ro O phan dau Iénh ring 1énh dugc ban hanh nham muc dich thi hanh 1énh ciia
bat ky toa an nao vé cap dudng nudi con hodc cap dudng vor/chong, quy vi phai gilr lai 50% thu nhap
kha dung trong tat ca cac ky tra luong két thuc trong thang cho dén khi c6 1énh tiép theo cua toa an,
hoic ty 1¢ phan tram 16n hon c6 thé dugc chi ra 6 doan A trong bang bén dudi ¢ doan 7. Néu doan nay
ap dung, hay ky va ghi ngay vao cubi bleu mAu va giri mot ban sao cho tat ca cac chu ng theo phan
quyét c¢6 1énh trich ng c¢6 hiéu lyc vao cudi thang va cho bén ng theo phan quyét.

4. If paragraphs 2 or 3 do not apply, continue to paragraph 5.
Néu doan 2 hodc 3 khong ap dung, hiy tiép tuc dén doan 5.

5. Ifyou are withholding money from the judgment debtor=s earnings under an income withholding order,
complete paragraph 10 of the form.
Néu quy vi dang khAu trir tién tr thu nhap cua bén ng theo phan quyét theo 1énh khau trir thu nhdp, hay
hoan thanh doan 10 cta biéu mau.

6. If you are withholding money from the judgment debtor=s earnings under any other lien which has
priority over garnishments under the law, complete paragraph 11 of the form.
Néu quy vi dang khau trir tién tir thu nhdp ctia bén no theo phan quyét theo bat ky quyén gitr lai nao
khéc dugc uu tién hon 1€nh trich no theo luat, hay hoan thanh doan 11 cta biéu mau.

7. Compute the amount of earnings which may be withheld from the earnings of the judgment debtor
(your employee) and complete paragraphs 12, 13 and 14 of the Answer form in accordance with the
following table:

Tinh s6 tién thu nhap c6 thé bi khau trir tir thu nhap cua bén ng theo phan quyét (nhan vién cta quy vi)
va hoan thanh cac doan 12, 13 va 14 cua biéu miu Tra Loi theo bang sau:

DISPOSABLE EARNINGS TABLE
BANG THU NHAP KHA DUNG

Employee paid weekly Employee paid every two weeks

Nhén vién duoc tra lwong hang tudn Nhén vién dwoc tra lwrong hai tuin mot lin

Disposable Earnings: Withhold: Disposable Earnings: Withhold:

Thu Nhéip Kha Dung: Khéu Trir: Thu Nhép Kha Dung: Khiu Trir:

Less than $217.51 $0.00 Less than $435.01 $0.00

Duéi $217,51 0,00$ Duéi $435,01 0,008

$217.51 to $290.00 all over $217.50 $435.01 to $580.00 all over $435.00

$217,51 dén $290,00 trén $217,50 $435,01 dén $580,00 trén $435,00

$290.01 and over 25% of total disposable $580.01 and over 25% of total disposable
earnings earnings

$290,01 tro 1én 25% tong thu nhap kha $580,01 tré 1én 25% tong thu nhap kha
dung dung
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Employee paid semimonthly (twice per month Employee paid monthly

Nhin vién dwoc tra lwong nira thing mot lan (hai Nhén vién dwge tra lwong hang thang

1an mét thang)

Disposable Earnings: Withhold: Disposable Earnings: Withhold:

Thu Nhéip Kha Dung: Khéu Trir: Thu Nhép Kha Dung: Khau Trir:

Less than $471.26 $0.00 Less than $942.51 $0.00

Dudi $471,26 0,00$ Dudi $942,51 0,00$

$471.26 to $628.33 all over $471.25 $942.51 to $1256.67 all over $942.50

$471,26 dén $628,33 trén $471,25 $942,51 dén $1256,67 trén $942,50

$628.34 and over 25% of total disposable $1256.68 and over 25% of total disposable
earnings earnings

$628,34 tro 1én 25% tong thu nhap kha $1256,68 tro 1én 25% tong thu nhap kha
dung dung

NOTE: The numbers used in this paragraph are illustrative only and must be adjusted to
comply with K.S.A. 60-2310.

LUU Y: Cac con s6 dwgc sir dung trong doan nay chi mang tinh minh hoa va phai dwoc diéu
chinh dé tuin thi K.S.A. 60-2310.

A.

55%

55%

60%

60%

65%

65%

SUPPORT ORDERS. If the person seeking the garnishment for court ordered support
desires to garnish more than 50% of disposable earnings, that person may request in writing
to the clerk of the court to check one of the below applicable percentages:
LENH CAP DUGNG. Néu ngudi yéu cau trich no dé thi hanh 1énh cap dudng clia toa an
mudn trich ng hon 50% thu nhap kha dung, ngudi dé ¢6 thé giri yéu ciu bang vin ban dén
thu ky toa 4n dé kiém tra mot trong cac ty 1& phan tram ap dung dudi day:

Employee also supports a spouse or dependent child not covered by this support order and
payments are 12 weeks overdue.

Nhan vién ciing cip dudng vo/chong hodc con cai phu thudc khong nam trong 1énh cap
dudng nay va cc khoan thanh toan di qué han 12 tuan.

Employee does not support a spouse or dependent child and payments are not 12 weeks
overdue.

Nhan vién khong cip dudng vo/chdng hodc con cai phu thudc va cac khoan thanh toan
khong qué han 12 tudn.

Employee does not support a spouse or dependent child and payments are 12 weeks
overdue.

Nhan vién khong cép dudng Vq/chéng hodc con céi phu thudc va cac khoan thanh toan da
qué han 12 tuan.

Any disposable earnings remaining after payment of the above amounts shall be retained until
further order of the court.

Bit ky khoan thu nhap kha dung nao con lai sau khi thanh toan cac khoan tién trén s& duoc gilr lai
cho dén khi c6 1énh tiép theo ctia toa an.
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B. ADMINISTRATIVE FEE: From income due the employee, you may withhold and retain
to defray your costs an administrative fee of $10 for each pay period for which income is
withheld, not to exceed $20 for each 30-day period for which income is withheld,
whichever is less. Such administrative fee shall be in addition to the amount required to be
withheld under the order for garnishment. If the addition of this fee causes the total amount
withheld to exceed the amount you are to withhold pursuant to the instructions above, the
fee shall be deducted from the amount withheld.

PHI HANH CHINH: Tir thu nhap phai tra cho nhan vién, quy vi c6 thé khau trir va giir lai
dé trang trai chi phi cia minh mét khoan phi hanh chinh la $10 cho mdi ky tra lwong ma
¢6 khau trir thu nhap, khong qua $20 cho mdi ky 30 ngay ¢ khéu trir thu nhap, tiiy theo
mirc nao thap hon. Phi hanh chinh d6 s& dugc cong vao sd tién phai khu trir theo [énh trich
no. Néu viéc cong thém khoan phi nay khién tong s6 tién bi khau trir vuot qua sb tién quy
vi phai khiu trir theo hudng dan & trén, khoan phi nay s& dugc trir khoi s tién bi khau trir.

8. Complete paragraph 15 by listing the case number, name and address for all judgment creditors who

have a garnishment in effect against the judgment debtor on the date you complete the attached forms.
Compute the amount to be paid to each judgment creditor. For example, if there is only one judgment
creditor, pay all to that one; if there are two judgment creditors, pay each one-half (}%); if there are three
judgment creditors, pay each one-third (1/3); etc. This allocation should be followed even if some or
all of the garnishments were in effect for less than the entire pay period.
Hoan thanh doan 15 bang cach 1iét ké ma sé vu an, tén va dia chi cua tat ca cac chu no theo phéan quyet
c6 1énh trich ng c6 hiéu luc dbi voi bén ng theo phan quyét vao ngdy quy vi hoan thanh cac biéu mau
dinh kém. Tinh toan sd tién phai tra cho mdi cha no theo phan quyét. Vi dy, néu chi ¢6 mot chu ng theo
phan quyet hdy thanh todn toan bd cho chu ng do; néu co hai chu ng theo phén quyét, hdy thanh toan
cho mdi chii ng mét nira (*4); néu c6 ba chi ng theo phan quyét, héy thanh toan cho m6i chu ng mot
phan ba (1/3); v.v. Nén tuan tha viéc phan bod nay ngay ca khi mot s6 hodc tat ca cac 1énh trich no co
hiéu lyuc trong thoi gian ngin hon toan bd ky tra lwong.

9. Aqswer~F0rm and Wﬁttqn Explanation Form.‘
Biéu Mau Tra Loi va Biéu Mau Giai Thich Bang Van Ban.

A. Answer Form. Sign and date the Answer form under penalty of perjury on the line provided at the

bottom of the form and deliver a copy to all judgment creditors listed in 15 and to the judgment
debtor. You may deliver a copy by regular mail, fax transmission, electronic mail, personal
delivery, or any other reliable delivery method. If you do not receive an objection to the Answer
within 14 days after you have delivered it, promptly pay the earnings withheld as indicated on the
Answer to all judgment creditors designated on the Answer in the amount due each creditor as
indicated on the Answer, unless you receive prior to such payment an order of the court to the
contrary.
Biéu Mau Tra Loi. Ky va ghi ngay vao biéu méu Tra Loi duoi hinh phat vé toi khai man tai dong
dugc cung cap & cubi biéu mau va giri mot ban sao cho tat ca cac chu no theo phan quyét dugc liét
ké & muyc 15 va cho bén ng theo phan quyét. Quy vi c6 thé giri ban sao qua duong buu dién thong
thudng, fax, thu dién tir, giri truc tiép hodc bat ky phuong thirc giri dang tin cay nao khac. Néu quy
vi khong nhan dwoc phan dbi d6i véi ban Tra Loi trong vong 14 ngay sau khi quy vi da gui, hiy
nhanh chéng thanh toan thu nhap bi khau trir nhu da néu trong ban Tra Loi cho tat ca cac chii ng
theo phan quyét duoc chi dinh trong ban Tra Loi voi sb tién ng ctia mdi chii no nhur da néu trong
ban Tra Loi, tror khi quy vi nhan duogc 1énh nguoc lai ctia toa an trudce khi thanh todn nhu vay.
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B. Written Explanation Form. Complete the form for each pay period for the judgment debtor as you

do your normal payroll. Retain the original of the form with your normal payroll records. You do
not need to furnish this form to anyone unless requested to do so. If requested to furnish a copy of
this form, make a copy from the original to furnish in response to the request. As long as the
garnishment order is in effect, continue to pay the earnings withheld as they are withheld, to the
judgment creditors indicated on the form, unless you receive prior to such payment an order of the
court to the contrary.
Biéu Mau Giai Thich Bang Van Ban. Hoan thanh biéu mau cho mdi ky tra lwong cua bén no theo
phéan quyet nhu cach quy vi thuc hién bang luong thong thuong. Gilr lai ban goc cua bleu mau cling
v6i ho so bang luong thong thuong cua quy vi. Quy vi khong can phai cung cap biéu mau nay cho
bat ky ai trir khi duoc yéu cau lam nhu vay. Néu dugc yéu cau cung cap mot ban sao cua biéu mau
nay, hay sao chép tir ban gbc dé cung cap khi phan hoi yéu cau. Mién 1a 1énh trich no dang ¢6 hiéu
luc, hay tiép tuc thanh toan thu nhép bi khéu trir nhu chung da khau trir, cho céc chil ng theo phan
quyét dugc chi dinh trong biéu mau, trir khi quy vi nhan duoc 1énh nguoc lai cia toa an trude khi
thanh toan nhu vay.
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