This bilingual form is provided as a convenience. Forms submitted to the court must be completed
in English.

Biéu mau song ngit nay dwoc cung cdp dé mang lai sw thudn tién. Cdc biéu mdu dé trinh lén toa dn
phai dwoc hoan thanh bang tiéng Anh.

Instructions for Expungement of Arrest Record
Huéng Din Xé6a Ho So Bit Giir

Note: If you were convicted or completed a diversion these instructions and referenced forms should not
be used to request the expungement of the conviction, diversion, or related arrest.
Luu y: Néu quy vi da bi két an hodc hoan thanh chuyén hidng, nhitng hwéng dan va biéu mau tham
chiéu duwéi ddy khéng nén dwoc ding dé yéu cau xéa an tich, chuyén hiedng hay bdt giit c6 lién quan.

You will need the following forms: Order of Expungement of Arrest Cover Sheet — Criminal
Cover Sheet — Petition for Expungement of Arrest Record — Notice of Hearing — Order for
Expungement of Arrest Record — Order Denying Expungement of Arrest Record
Quy vi s& can cac biéu miu sau: To Khai Thong Tin Lénh X6a Bt Gitt — To Khai Thong Tin
Hinh Su — Pon Kién Nghi X6a H So Bt Giit — Thong Béo vé Phién Diéu Tran — Lénh X6a HO
So Bét Gitt — Lénh Tur Choi X6a Ho So Bit Giit

Caution: Use of forms without the assistance of an attorney could harm your legal rights.
You may want to have an attorney review your completed forms before you file them
with the court. These are basic forms and may not cover every situation.

Thén Trong: Viéc sit dung cic biéu miu nay ma khong cé sw hd tro cia luit sw cé thé
giy anh hwéng dén quyén loi phap 1y ciia quy vi. Quy vi nén nho luit sw kiém tra lai cac
biéu méiu di dién trudce khi dé trinh 18n toa an. Pay 1a cac biéu miu co ban va co thé
khéong bao gdm moi tinh hudng.

Read Directions Completely — Please Type or Print Neatly
Doc Het Chi Dan — Vui Long Danh May hodc Viét In R6 Rang

1. Complete a Criminal Cover Sheet. Provide this form to the Clerk of the Court when you file your
petition.
Hoan thanh mot Ty Khai Thong Tin Hinh Su. Nop biéu miu nay cho Thu Ky Toa An khi quy
vi ndp don kién nghi.

2. Complete the Petition for Expungement of Arrest Record. Where your name is required, insert
your full legal name. If no criminal charges were filed as a result of the arrest you want to
expunge, leave the case number blank. The clerk of the court will provide a new case number. If
criminal charges were filed as a result of the arrest you want to expunge but the case was
dismissed or you were found not guilty, insert the case number of the criminal case that was
dismissed or in which you were found not guilty.

Hoan thanh Pon Kién Nghi X6a Ho So Bit Giir. Tai noi yéu cau tén quy vi, hiy dién day du
tén hop phap cua quy vi. Neu khong c6 cao budc hinh sy nao dugce d¢ trinh do vy bat giir ma
quy vi mudn xoa, hay dé tréng ma s6 vu an. Thu ky toa an s€ cung cap mot ma sO vu 4n moi.
Néu céc cao budc hinh sy di dugc dé trinh do vu bat gitr ma quy vi mudn xéa nhung vu an da
bi bac bo hodc quy vi dugc tuyén bd khong c6 61, hay chén ma s6 vu an hinh su di bi bac bo
hodc vu 4n ma quy vi duoc tuyén bd khong c6 toi.

The translated text on this form was provided by the Kansas Office of Judicial Administration.
Ban dich cia biéu mau ndy dwoc Van Phong Quan Ly Tw Phdp Kansas cung cdp.
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3. Sign the Petition for Expungement of Arrest Record. Your signature is your affirmation that
all of the information in the petition is accurate to the best of your knowledge.
Ky tén vao Don Kién Nghi X6a Ho So Bit Giir. Chir ky ctia quy vi 1a 10i khang dinh ring tat
ca thong tin trong don kién nghi 14 chinh xac theo hiéu biét t6t nhat ctia quy vi.

4. File the original petition and required number of copies with the Clerk of the Court in the county
in which you were arrested and pay the required docket fee. (You will need to check with the
Clerk to find out how many copies are required. Note: The fee is waived if the arrest was the
result of identity theft, or if the criminal charges were dismissed because a court found that there
was no probable cause for the arrest, the petitioner was found not guilty in court proceedings,
or the charges have been dismissed.)

Nop don kién nghi géc va sb lugng ban sao can thiét cho Thu Ky Toa An & qudn noi quy vi bi
bét va nop 1& phi ho so theo yéu cau. (Quy vi sé can kiém tra voi Thu Ky dé biét can bao nhiéu
ban sao. Luu y: Lé phi sé dwge mién néu vu bat giit la do trém cap danh tinh; hodc néu cdc céo
buodc hinh sw bi bac bo vi toa an nhan thay khong co can cir co thé xay ra cho viéc bat gitr,
nguoi kién nghi da dwoc tuyén bo khong co toi trong cdc thi tuc 16 tung tqi toa dn, hodc cdc
cdo budc da dwoc bac bo.)

5. [If the Petition is not filed under an existing case number, obtain the case number from the Clerk
of the Court when you file.
Néu Pon Kién Nghi khong dugc ndp theo ma sé vu 4n hién c6, hiy 1y ma sb vu an tir Thu Ky
Toa An khi quy vi dé trinh don.

6. Contact the Clerk of the Court, or the Administrative Assistant of the judge to which the case has
been assigned, and ask for a date and time for a hearing before the court. Ask for the division or
room number of the hearing as well. ‘

Lién h¢ v6i Thu Ky Toa An hodc Tro Ly Hanh Chinh cua tham phan duogc chi dinh vu an, yéu
cAu mot ngay va thoi gian cho mot phién diéu tran trude khi ra toa. Hoi thém vé phong ban
hodc s6 phong ctia phién diéu tran.

7. Complete the Notice of Hearing and make 2 additional copies. File the original notice and copies
with the Clerk of the Court who will send a copy to the office of the attorney who prosecuted
your case and the arresting law enforcement agency.

Hoan thanh Thoéng Bao vé Phién Piéu Tran va tao thém 2 ban sao. Dé trinh thong bao gdc va
cac ban sao cho Thu Ky Toa An, ngudi s& giri mot ban sao dén vian phong luat su di truy t6 vu
an va co quan thyc thi phap luat thuc hién vu bat gitl.

8. Complete the Order of Expungement of Arrest Record Cover Sheet.
Hoan thanh T¢ Khai Thong Tin Lénh X6a Ho So Bat Gii.

The translated text on this form was provided by the Kansas Office of Judicial Administration.
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9. Complete paragraphs numbered 1 through 4 of the Order for Expungement of Arrest Record and
paragraphs numbered 1 through 4 of the Order Denying Expungement of Arrest Record (just in
case).

Hoan thanh cac doan dginh sb tir 1 dén 4 cua Lénh Xoba H(‘A)‘ So Bét Giir va cac doan danh s tur 1
den 4 cua Lénh Tu Choi X6a H6 So Bat Giir (phong khi can thiét).

10. Bring Order of Expungement of Arrest Record Cover Sheet, Order for Expungement of Arrest
Record, and Order Denying Expungement of Arrest Record to the hearing.
Mang dén phién diéu tran To Khai Thong Tin Lénh X6a Ho So Bit Giir, Lénh X6a H So Bit
Giit va Lénh Tir Chéi Xéa Hd So Bit Git.

11. Attend the hearing and answer any questions the court may have.
Tham dy phién dicu tran va tra 101 bat ky cau hoi nao cua toa an.
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