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thanh bang Tiéng Anh.

PROCEDURES FOR DEFENDING
AGAINST SMALL CLAIMS CASES

THU TUC BAO CHUA TRONG CAC VU KHIEU NAI NHO

INSTRUCTIONS FOR DEFENDANT
HUONG DAN DANH CHO BI PON

>

The small claims forms mentioned below are located on the Kansas Judicial Council website:
https://www.kjc.ks.gov/legal-forms/small-claims/responding-to-a-small-claims-case.

Céc biéu miu khiéu nai nho dugc dé cap bén dudi co trén trang web ctia Hoi Pong Tu Phap
Kansas: https:// www.kjc.ks.gov/legal-forms/small-claims/responding-to-a-small-claims-case.

In a small claims case, the person filing the case and seeking to recover money or property is
the Plaintiff. The person being sued for money or property is the Defendant. These
instructions are for the Defendant.

Trong mot vu khiéu nai nho, nguoi nop don va yéu cAu doi lai tién hodc tai san duogc goi la
Nguyén Pon. Nguoi bi kién dé doi tién hodc tai san duoc goi 1a Bi Pon. Hudng dan nay
danh cho Bi Pon.

You will need these forms if you assert a claim against the Plaintiff:
Quy vi s& can cac biéu miu nay néu mudn khiéu nai nguoc lai Nguyén Pon:
1 DEFENDANT’S CLAIM
KHIEU NAI CUA BI PON
1 SELF-REPRESENTED LITIGANT CERTIFICATION FORM
BIEU MAU GIAY CHUNG NHAN CUA PUONG SU TU DAI DIEN

You will need to bring this form to your court hearing if you file a DEFENDANT’S CLAIM:
Quy vi s& can mang biéu mau nay dén phién diéu tran tai toa néu nop KHIEU NAI CUA BI
DON.
1 JOURNAL ENTRY
BIEN BAN GHI NHAN

You might need more than one copy of the forms above. You also should make a copy of
each completed form to keep for your records. If you have questions about how many copies
you need, you may contact the court clerk.

Quy vi co thé can nhiéu hon mot ban sao cta cac biéu mau néu trén. Quy vi cling nén sao
chép mdi biéu mau di hoan thanh dé luu gitr cho hd so cia minh. Néu c¢6 cau hoi vé sb luong
ban sao can chuan bi, quy vi c6 thé lién hé thu ky toa an.

The translated text on this form was provided by the Kansas Office of Judicial Administration.
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1. Review the PETITION and SUMMONS sent to you. The PETITION will explain the
claims the Plaintiff is making against you (the Defendant). The SUMMONS will tell you
when and how you need to appear in court, i.e., in person or by Zoom.

Hay xem ky DPON KIEN NGHI va LENH TRIEU TAP duoc giri cho quy vi. PON
KIEN NGHI sg giai thich cac khiéu nai ma Nguyén Pon dua ra chong lai quy vi (Bi
Pon). LENH TRIEU TAP sé& cho quy vi biét khi ndo va bang cach nao phai c6 mit tai
toa, tic la truc tiép hodc qua Zoom.

2. If you have a claim against the Plaintiff from the same transaction or occurrence (which
means the same event or circumstance) as the Plaintiff’s claim, carefully read the
Instructions on the DEFENDANT’S CLAIM and complete the form if applicable. You
must file the DEFENDANT’S CLAIM if your claim does not exceed $10,000, and you
may file the DEFENDANT’S CLAIM if your claim is over $10,000.

Néu quy vi c6 khiéu nai d6i véi Nguyén Pon xuét phat tir cing mot giao dich hodc su
kign (tirc 1a cung mot su viéc hodc hoan canh) voi khiéu nai cia Nguyén Pon, hiy doc
ky Hudéng dﬁn_vé KHIEU NAI CUA BI BON va dién biéu méau néu phu hop. Quy vi
phai nop KHIEU NAI CUA BI PON néu khiéu nai ctia quy vi khong vuot qua
$10.000, va c6 thé ndp néu khiéu nai vuot qua $10.000.

3. Ifyou complete the DEFENDANT’S CLAIM, you also must complete the SELF-
REPRESENTED LITIGANT CERTIFICATION FORM.
Néu quy vi dién KHIEU NAI CUA BI DON, quy vi ciing phai dién BIEU MAU
XAC NHAN BUCNG SU TU BAI DIEN.

4. File the DEFENDANT’S CLAIM and SELF-REPRESENTED LITIGANT
CERTIFICATION FORM with the court clerk on or before the date listed in the
SUMMONS for the trial. Mail a copy of your DEFENDANT’S CLAIM to the Plaintiff.
Nop KHIEU NAI CUA BI BON va BIEU MAU XAC NHAN BPUONG SU
TU DAI DIEN cho thu ky toa 4n truée hodc vao ngay duoc ghi trong LENH TRIEU TAP
cho phién xét xur. Gui qua buu dién mot ban sao KHIEU NAI CUA BI BPON cho Nguyén
Pon.

5. You must go to the court hearing to avoid a default judgment against you on claims
brought by the Plaintiff. If you filed a DEFENDANT’S CLAIM, you also may present
your case at the court hearing to obtain a judgment against the Plaintiff. Arrive at the
courtroom for the court hearing at least a few minutes before the scheduled hearing
time. Make sure to bring any documents you want the court to review and any
witnesses who have relevant personal knowledge about the case.

Quy vi phai c6 mit ¢ phién diéu tran tai toa dé tranh bi xir thua mic dinh dbi voi cac
khiéu nai do Nguyén DPon dwa ra. Néu quy vi ¢i nop KHIEU NAI CUA BI DON, quy
vi ciing ¢6 thé trinh bay vu 4n ctia minh tai phién diéu tran dé yéu cau ra phan quyét
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chéng lai Nguyén Pon. Trinh dién tai phong xir 4n dé tham du phién diéu tran it nhat
vai phut trude gio dicu tran theo lich trinh. Hady mang theo moi tai liéu quy vi muon
tda xem xét va bat ky nhan chimg nao c6 kién thuc thyc té lién quan dén vy 4n.

6. Ifyou fileda DEFENDANT’S CLAIM, bring the JOURNAL ENTRY with you to the
court hearing. The judge may require you to complete and file the JOURNAL ENTRY
with the court clerk, or the judge may do it.

Néu quy vi d nop KHIEU NAI CUA BI DPON, hdy mang theo BIEN BAN GHI
NHAN dén phién di€u tran tai toa. Tham phan c6 thé yéu cau quy vi dién va nop BIEN
BAN GHI NHAN cho thu ky toa an, hoac ty tham phan s€ lam viéc nay.

INSTRUCTIONS AFTER THE JUDGE MAKES A DECISION
HUONG DAN SAU KHI THAM PHAN RA PHAN QUYET

» You may need these forms after judgment has been entered, granting or denying Plaintift’s
claim or your claim:

> Quy vi co thé can cac biéu mau sau dy sau khi phan quyét da duoc dua ra, dd chap nhan
hoic bac bo khiéu nai cia Nguyén Pon hoic cta quy vi:

0

O

STATEMENT OF ASSETS

BAN KE KHAI TAI SAN

CERTIFICATE OF MAILING OF JOURNAL ENTRY AND STATEMENT OF
ASSETS

CHUNG NHAN GUT BIEN BAN GHI NHAN VA BAN KE KHAI TAI SAN
QUA BUONG BUU PIEN

NOTICE OF APPEAL

THONG BAO KHANG CAO

POVERTY AFFIDAVIT (if asking for the filing fee for an appeal to be waived)
BAN TUYEN THE VE MAT KHA NANG TAI CHINH (néu yéu cau mién 1¢
phi ndp don khang céo)

REQUEST FOR CITATION FOR CONTEMPT

YEU CAU TRIEU TAP VE TOI KHINH THUONG TOA AN

CITATION FOR CONTEMPT

GIAY TRIEU TAP VE TOI KHINH THUONG
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If you filed a Defendant’s Claim and win in small claims court:
Néu quy vi ngp Khieu Nai cia Bi Pon va thang kién tai toa khieu nai nhé:

1.

Within 14 days after the file-stamped date on the JOURNAL ENTRY, unless the
judgment has been paid in full or Plaintiff has appealed, you must mail a copy of the file-
stamped JOURNAL ENTRY and STATEMENT OF ASSETS to the Plaintiff. On the
STATEMENT OF ASSETS form, complete the case caption with the Plaintiff’s and
Defendant’s names and the case number; leave the rest of the form blank. The Plaintiff is
responsible for completing the rest of the form.

Trong vong 14 ngay ké tir ngay duoc dong dau ho so trén BIEN BAN GHI NHAN, trir
khi phan quyét da duoc tra du hodc Nguyén Pon da khang cdo, quy vi phai giri qua buu
dién mot ban sao BIEN BAN GHI NHAN va BAN KE KHAI TAI SAN cho Nguyén
Pon. Trén biéu mau BAN KE KHAI TAI SAN, dién phan tiéu dé vu an vai tén Nguyén
Pon, tén Bi Pon va sd vu an; dé tréng phﬁn con lai. Nguyén DPon s€ chiu trach nhiém
hoan tat phan con lai cta biéu mau.

You must file with the court clerk a CERTIFICATE OF MAILING OF JOURNAL
ENTRY AND STATEMENT OF ASSETS showing when you mailed a copy of the
JOURNAL ENTRY and STATEMENT OF ASSETS to the Plaintiff.

Quy vi phai ndp cho thu ky toa an gily CHUNG NHAN GUI BIEN BAN GHI
NHAN VA BAN KE KHAI TAI SAN QUA PUONG BUU PIEN dé ching minh
da giri mot ban sao gidly CHUNG NHAN GUT BIEN BAN GHI NHAN VA BAN
KE KHAI TAI SAN QUA PUOGNG BUU BIEN cho Nguyén Pon.

Within 30 days after receiving the STATEMENT OF ASSETS, the Plaintiff must
complete and return the form to the court clerk. If the Plaintiff completes the
STATEMENT OF ASSETS, the court clerk will mail it to you. The court clerk will not
keep a copy of the STATEMENT OF ASSETS form, so do not lose it.

Trong vong 30 ngay sau khi nhan BAN KE KHAI TAI SAN, Nguyén Pon phai hoan
thanh va tra lai biéu mau cho thu ky toa an. Néu Nguyén Pon hoan thainh BAN KE
KHAI TAI SAN, thu ky toa an s& giri cho quy vi qua dudng buu dién. Thu ky toa an
khong gitr ban sao BAN KE KHAI TAI SAN, vi vay quy vi khong dugc lam mat né.

To collect on the judgment, follow the procedures for garnishment and attachment. You
may consult with or hire an attorney at this stage. You also can refer to the forms made
available by the Kansas Judicial Council.

Dé thi hanh phén quyét, hay tuan theo thi tuc trich ng hodc ké bién tai san. O giai doan
nay, quy v1 c6 thé tham khao y kién hodc thué luat su. Quy vi ciing c6 thé tham khao
cac biéu mau tir Hoi Dong Tu Phap Kansas.
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5. [If the Plaintiff does not complete and return the STATEMENT OF ASSETS within 30

days, you can file a REQUEST FOR CITATION FOR CONTEMPT to request that the
court issue a CITATION FOR CONTEMPT to the Plaintiff, and the court may punish the
Plaintiff for failing to submit the STATEMENT OF ASSETS.
Néu Nguyén Don khong hoan thanh va tra lai BAN KE KHAI TAI SAN trong vong 30
ngay, quy vi c6 thé ndép YEU CAU GIAY TRIEU TAP VE TOI KHINH THUONG dé
yéu cau toa ban hanh GIAY TRIEU TAP VE TOI KHINH THUONG, va toa 4n c6 thé
xtt phat Nguyén Pon vi khong nop BAN KE KHAI TAI SAN.

If you lose or do not receive everything you asked for in small claims court:
Néu quy vi thua hodc khong nhan di nhirng gi da yéu cau tai toa khieu nai nho:

6. If you want to appeal, you must file a NOTICE OF APPEAL with the court clerk within
14 days after the file-stamped date on the JOURNAL ENTRY. You must mail or hand-
deliver a copy of the NOTICE OF APPEAL to all other parties. You may consult with or
hire an attorney at this stage. The appeal will involve additional costs. You may be
eligible to have the filing fee waived by filing a POVERTY AFFIDAVIT. The case is
stayed, or paused, while the appeal is pending.

Néu mudn khang cdo, quy vi phai nop THONG BAO KHANG CAO cho thu ky toa an
trong vong 14 ngay ké tir ngay dong dau ho so trén BIEN BAN GHI NHAN. Guri qua
duong buu dién hodc truc tiép giao mot ban sao THONG BAO KHANG CAO cho tit ca
cac bén con lai. O giai doan nay, quy vi c6 thé tham khao y klen hoac thué luat su. Viéc
khang c4o s& phat sinh chi phi bd sung. Quy vi co thé dugc mién 1¢ phi ndp don bang
cach nop BAN TUYEN THE VE MAT KHA NANG TAI CHINH. Vu 4n s& dugc tam
hoan, hodc tam dung khi khang cdo dang cho xét xir.

7. If you lose your case on appeal, you likely will be ordered to pay the winning party’s
reasonable attorney’s fees.
Néu thua khang céo, quy vi c6 thé bi budc tra phi luét su hop 1y cho bén thing kién.

8. Ifyou filed a DEFENDANT’S CLAIM and win your case on appeal, refer to step
numbers 1-5 above.
Néu quy vi nop KHIEU NAI CUA BI DON va thing kién khi khang c4o, tham
khao cac budc tir 1-5 & trén.

9. Ifyou do not appeal the case and you have not paid the judgment, the Plaintiff should
mail you a copy of the JOURNAL ENTRY and a STATEMENT OF ASSETS within 14
days after the file-stamped date on the JOURNAL ENTRY.
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10.

11.

12.

Néu quy vi khong khang cdo vu 4n va chua tra theo phan quyet Nguyen Don phai guri
cho quy vi mot ban sao BIEN BAN GHI NHAN va BAN KE KHAI TAI SAN qua
duong buu dién trong vong 14 ngay ké tir ngay dong dau ho so trén BIEN BAN GHI
NHAN.

Complete the STATEMENT OF ASSETS and give it to the court clerk within 30 days.
The court clerk then will mail the STATEMENT OF ASSETS to the Plaintiff.

Hoan thanh BAN KE KHAI TAI SAN va ndp cho thu ky toa 4n trong vong 30 ngay.
Thu ky toa an s& giri BAN KE KHAI TAI SAN cho Nguyén Pon qua dudng buu dién.

The Plaintiff may attempt to garnish your wages or your bank account, or attach your
property (i.e., the sheriff may seize the property and sell it) to pay the judgment.
Nguyén don c6 thé tim cach trich luvong, phong toa tai khoan ngan hang, hoic ké
bién tai san ciia quy vi (tirc canh sat truong c6 thé tich thu va ban tai san) dé tra theo
phan quyét.

If you do not complete and file the STATEMENT OF ASSETS, the court may issue a
CITATION FOR CONTEMPT and punish you for failing to submit the STATEMENT
OF ASSETS.

Néu quy vi khong hoan thanh va nop BAN KE KHAI TAI SAN, toa an ¢6 thé ban
hanh GIAY TRIEU TAP VE TOI KHINH THUONG va xir phat quy vi vi khong nop
BAN KE KHAI TAI SAN.

GETTING HELP
NHAN SU GIUP PO

The Kansas Judicial Branch provides resources for people who represent themselves in
court without an attorney and information about how to get legal help. You can find that
information at https://self-help.kscourts.gov/. Information about the small claims process
is available at https://self-help.kscourts.gov/Home/SmallClaims.

Co Quan Tu Phép Kansas cung cip ngudn luc cho nhitng ngudi tu dai dién tai toa ma
khong co luat su va thong tin vé cach nhan tro gitp phap 1y. Quy vi c6 thé tim thay
thong tin do tai: https://self-help.kscourts.gov/. Thong tin vé quy trinh khiéu nai nhé co
tai https://self-help.kscourts.gov/Home/SmallClaims.

Laws qbout the smallrclaims process are K.S.A. 61-2701 — 61-2714.
Luat v€ quy trinh khi€u nai nhé 1a K.S.A. 61-2701 — 61-2714.
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