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FORMS QR PROCEDURES FOR FILING AN EVICTION CASE
_CODE FOR NONPAYMENT OF RENT
MA QR BIEU . . A X .
MU QUY TRINH PE TRINH PON YEU CAU TRUC XUAT DO

KHONG THANH TOAN TIEN THUE NHA

» These instructions apply only to an eviction case that arises when a Tenant fails to pay rent
due.
Nhirng huéng dan nay chi ap dung cho vu kién truc xut phat sinh khi Nguoi Thué Nha
khong tra tién thué nha ding han.

» The eviction forms mentioned below are located on the Kansas Judicial Council website:
https://kjc.ks.gov/legal-forms/evictions-landlord-tenant/evictions/filing-an-
eviction/nonpayment-of-rent.

Céc biéu miu truc xuit dugc dé cap bén dudi co trén trang web ctiia Hoi Dong Tu Phap
Kansas: https://kjc.ks.gov/legal-forms/evictions-landlord-tenant/evictions/filing-an-
eviction/nonpayment-of-rent.

» Scan the QR code in the upper left corner to locate the forms online.
Quét ma QR ¢ gbc trén bén trai dé tim bi€u mau truc tuyén.

» Forms the Landlord may use for an eviction case for nonpayment of rent:
Céc biéu mau ma Chu Nha c6 thé st dung cho truong hop truc xuat do khong tra tién thué
nha:

1 PRE-EVICTION NOTICE OF TERMINATION OF RENTAL AGREEMENT

FOR NONPAYMENT OF RENT AND NOTICE TO LEAVE PROPERTY (IN-
PERSON DELIVERY) OR PRE-EVICTION NOTICE OF TERMINATION OF
RENTAL AGREEMENT FOR NONPAYMENT OF RENT AND NOTICE TO
LEAVE PROPERTY (MAIL DELIVERY)
THONG BAO TRUOC KHI TRUC XUAT VE VIEC CHAM DUT HGP BPONG
THUE NHA Vi KHONG TRA TIEN THUE NHA VA THONG BAO ROI KHOI
NHA (GUT TRUC TIEP) HOAC THONG BAO TRUOC KHI TRUC XUAT VE
VIEC CHAM DUT HOP BONG THUE NHA DO KHONG TRA TIEN THUE
NHA VA THONG BAO ROI KHOI NHA (GUT QUA BUU PIEN)

| PETITION FOR EVICTION
DON KIEN NGHI TRUC XUAT

1 CIVIL COVER SHEET
TO THONG TIN DAN SU
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1 SELF-REPRESENTED LITIGANT CERTIFICATION FORM
BIEU MAU GIAY CHUNG NHAN CUA PUONG SU TU PAI DIEN
1 EVICTION SUMMONS ’
LENH TRIEU TAP TRUC XUAT

» The Landlord will need more than one of the following documents.
Chu Nha s€ can nhiéu hon mot trong nhirng giay to sau.

e PRE-EVICTION NOTICE OF TERMINATION OF RENTAL AGREEMENT FOR

NONPAYMENT OF RENT AND NOTICE TO LEAVE PROPERTY (IN-PERSON
DELIVERY) OR PRE-EVICTION NOTICE OF TERMINATION OF RENTAL
AGREEMENT FOR NONPAYMENT OF RENT AND NOTICE TO LEAVE
PROPERTY (MAIL DELIVERY) — one copy for the Tenant and one for the Landlord’s
records, and if the eviction case is filed, a copy to attach to the PETITION;
THONG BAO TRUOC KHI TRUC XUAT VE VIEC CHAM DUT HOP DONG THUE
NHA VI KHONG TRA TIEN THUE NHA VA THONG BAO ROI KHOI NHA (GUI
TRUC TIEP) HOAC THONG BAO TRUOC KHI TRUC XUAT VE VIEC CHAM DUT
HOP PONG THUE NHA DO KHONG TRA TIEN THUE NHA VA THONG BAO ROI
KHOI NHA (GUT QUA BUU PIEN) — mét ban cho Nguoi Thué Nha va mot ban lam ho
o cho Chul nha, va néu vu kién truc xuit dugc dé trinh, mot ban dé dinh kém vao PON
KIEN NGHI;

e PETITION FOR EVICTION - at least one copy for the clerk, one for the Landlord’s
records (which the Landlord may wish to request the clerk to file stamp), and one for
each Tenant; ’

PON KIEN NGHI TRUC XUAT — it nhat mot ban cho thu ky, mot ban lam hd so cho
Cha Nha (ma Cha Nha c6 thé yéu cau thu ky dong ddu) va mot ban cho méi Ngudi Thué
Nha;

e CIVIL COVER SHEET - at least one copy for the clerk and one for the Landlord’s
regords;A ) ) i
TO THONG TIN DAN SU — it nhat mdt ban cho thu ky va mot ban 1am ho so cho Chu
Nha;

e SELF-REPRESENTED LITIGANT CERTIFICATION FORM - at least one copy for the
clerk and one for the Landlord’s records (which the Landlord may wish to request the
clerk to file stamp);

BIEU MAU GIAY CHUNG NHAN PUONG SU TU PAI DIEN — it nhit mot ban cho
thu ky va mot ban lam hd so cho Cha Nha (ma Chi Nha c6 thé yéu cau thu ky dong dau);
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e EVICTION SUMMONS - at least one copy for the clerk, one for the Landlord’s records,
and one for each Tenant.
LENH TRIEU TAP TRUC XUAT — it nhat mét ban cho thu ky, mot ban lam ho so cho
Chu Nha va mot ban cho mdi Ngudi Thué Nha.

1. Before filing an eviction case for a Tenant’s failure to pay rent, the Landlord must give
each Tenant notice terminating the rental agreement and notice to leave. The Landlord
may combine these two types of notice into one notice.

Trudce khi ndp don kién truc xuét vi N guoi Thué Nha khong tra tién thué nha, Chu Nha
phai gui thong bao chdm dut hop ddng thué nha va thong bao roi khoi nha cho timg
Ngudi Thué Nha. Cha Nha cé thé két hop hai loai thong bao nay thanh mot thong béo.

2. The Landlord must complete the PRE-EVICTION NOTICE OF TERMINATION OF
RENTAL AGREEMENT FOR NONPAYMENT OF RENT AND NOTICE TO LEAVE
PROPERTY (IN-PERSON DELIVERY) OR PRE-EVICTION NOTICE OF
TERMINATION OF RENTAL AGREEMENT FOR NONPAYMENT OF RENT AND
NOTICE TO LEAVE PROPERTY (MAIL DELIVERY). The Landlord must choose the
correct Notice based on the method the Landlord uses to deliver the Notice to the Tenant.
Chu nha phai hoan thanh THONG BAO TRUGC KHI TRUC XUAT VE VIEC CHAM
DUT HOP PONG THUE NHA VI KHONG TRA TIEN THUE NHA VA THONG BAO
ROI KHOI NHA (GUI TRUC TIEP) HOAC THONG BAO TRUGC KHI TRUC XUAT
VE VIEC CHAM DUT HQP PONG THUE NHA DO KHONG TRA TIEN THUE NHA
VA THONG BAO ROI KHOI NHA (GUT QUA BUU BIEN). Chii Nha phai chon ding
loai Thong Béo dya trén phuong thirc ma Chu Nha sir dung dé giri Thong Béo cho Ngudi
Thué Nha.

3. Ifthe Tenant does not pay the amount of rent listed in the Notice or move out within the
stated time period, the Landlord may choose to file an eviction case. To begin an eviction
case, the Landlord must complete the forms listed below.

Néu Nguoi Thué Nha khong tra sb tién thué nha dugc liét ké trong Thong Béo hoic
khong roi di trong thoi han da néu, Cha Nha ¢ thé chon dé trinh don kién truc xuit. Dé
bt ddu mot vu kién truc xuat, Chu Nha phai hoan thanh cac biéu mau duoc liét ké dudi
day.

4. Complete the PETITION FOR EVICTION.
Hoan thanh DON KIEN NGHI TRUC XUAT.

5. The Landlord must complete a CIVIL COVER SHEET. The Landlord must mark the
following items: A ’
Chu Nha phai hoan thanh TO THONG TIN DAN SU'. Chu Nha phai danh dau nhitng
muc sau:
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a. In the “Civil” section, where it states “If a CH. 61: § (Judgment
Demand Amount),” enter the total amount the Landlord seeks from the Tenant.
Trong phéan “Dan Sy”, ¢6 ghi “Néu CH. 61: § (SO Tién Yéu Cau Phan

Quyét),” ghi tong s6 tién ma Cha Nha yéu cau tir Nguoi Thué Nha.

b. In the “Civil” section, under “Contract,” mark “Landlord/Tenant — Unlawful
Detainer.”
Trong phan “Dan Sy”, dudi muc “Hop Pong”, hiy danh diu “Chu Nha/Ngudi
Thué Nha — Nguoi Chiém Giir Trai Phép”.

c. Next to “Jury Demand,” check “Yes” if the Landlord wants a jury trial, or “No” if
the Landlord wants the judge alone to decide the case.
Bén canh “Yéu CAu B6i ThAm Poan”, hay danh diu “C6” néu Chit Nha mudn xét
xir bang boi tham doan hodc “Khong” néu Chia Nha mudn chi c6 tham phéan quyét
dinh vu an.

d. Next to “Summons Attached,” check “Yes.”
Bén canh “Lénh Tri¢u Tap Kem Theo”, hay danh dau vao “Co”.

e. Next to “Service By,” check: )
Bén canh “Tong Pat Boi”, hay danh dau:

1. “Process Server/Attorney” if the Landlord plans to serve the Petition by
return receipt delivery (see paragraph 10 below) or by hiring a process
server;

“Bén Téng Pat Hd So/Luat Su” néu Chu Nha ¢ ké hoach téng dat Pon
bé Nghi bﬁng cach gtri c6 bién lai x4c nhan (xem doan 10 bén dudi) hodc
bang cach thué bén tong dat hd so;

ii.  “Sheriff in State” and fill in the name of the County if the Tenant is in
Kansas and the Landlord wants the sheriff to serve the Petition; or
“Canh Sat Truong tai Tiéu Bang” va dién tén Quan néu Ngudi Thué Nha
& Kansas va Cha Nha mudn canh sét truong tong dat Pon Kién Nghi;
hodc

1. “Sheriff out of State” if the Tenant is outside the state of Kansas. This is
highly unlikely, and the Landlord may need to consult an attorney.
“Canh Sat Truong ngoai Tiéu Bang” néu Nguodi Thué Nha 6 ngoai tiéu
bang Kansas. Diéu nay rat kho xay ra va Cha Nha c6 thé can tham khao y
kién luat su.
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f.  Next to “Sheriff’s Process Fee Attached,” Check “Yes” if the Landlord checked
(e)(i1) above. Check “No” for the other options.
Bén canh “Phi Tong Pat Ho So Cuia Canh Sat Truong Dinh Kém”, hiy danh dau
“C¢” néu Chu Nha di danh dau (e)(ii) ¢ trén. Panh diu “Khoéng” cho céc tiy
chon khac.

g. On page 2 of the CIVIL COVER SHEET, the Landlord must provide as much of
the requested information as possible for the Plaintiff and the Defendant. The
Landlord is the Plaintiff and the Tenant is the Defendant. On pages 3 and 4, fill
out the “Additional Civil Party Information” if there is more than one Landlord or
Tenant. Do not complete the section “For Domestic Cases.”

O trang 2 ctia TO THC)NG TIN DAN SU, Cha Nha phai cung cép cang nhiéu
thong tin dugc yéu cau cang tbt cho Nguyén Don va Bi Bon. Chu Nha la Nguyén
Don va Nguoi Thué Nha 1a Bi Don. O trang 3 va 4, hdy dién vao “Théng Tin vé
Bén Déan Su Bo Sung” néu c6 nhiéu hon mot Chi Nha hodc Nguoi Thué Nha.
Khéng hoan thanh phan “Danh Cho Cac Vu Kién Trong Nuéc”.

6. Complete the SELF-REPRESENTED LITIGANT CERTIFICATION FORM.
Hoan thanh BIEU MAU GIAY CHUNG NHAN DPUONG SU TU DAI DIEN.

7. Complete the top part of the EVICTION SUMMONS form so that the form shows the
correct court and includes the names of the Landlord and the Tenant. ’
Hoan thanh phan trén ciing ctia biéu mau LENH TRIEU TAP TRUC XUAT dé biéu mau
hién thi dang toa an va ghi rd tén ctia Chu Nha va Ngudi Thué Nha.

8. The Landlord must submit the EVICTION SUMMONS to the court clerk, and the clerk
will fill in the parts of the form that require a case number and hearing date. The clerk
will set a first hearing date that is at least three days after the case is filed but no more
than 14 days after the case is filed. Information about how to reach the clerk in each
county is available here: https://kscourts.gov/About-the-Courts/District-Courts.

Chua Nha phai nop LENH TRIEU TAP TRUC XUAT cho thu ky toa 4n va thu ky s& dién
vao cac phan ctia biéu miu can ma s6 vu kién va ngdy diéu tran. Thu ky s& 4n dinh ngay
diéu tran dau tién it nhat 1a ba ngay sau khi vu kién dugc dé trinh nhung khong qué 14
ngay sau khi vu kién duoc dé trinh. Thong tin vé cach lién hé véi thu ky & mdi quan co
san tai day: https:/kscourts.gov/About-the-Courts/District-Courts.

9. The Landlord must pay a fee when the Landlord files the case unless the Landlord files a
Poverty Affidavit, which can be found on the Judicial Council website. The fee varies
depending on how much money the Landlord is requesting. The clerk will tell the
Landlord how much to pay.

Chu Nha phai tra phi khi Chu Nha d¢€ trinh don kién, trir khi Cha Nha d¢ trinh Ban Tuyén
Thé vé Mat Kha Nang Tai Chinh, c6 thé tim thdy ban tuyén thé ndy trén trang web clia
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Hoi Bong Tu Phap. Phi thay doi tuy thudc vao sb tién ma Chi Nha yéu cau. Thu ky sé
cho Chu Nha biét so0 tién can thanh toan.

10. The Landlord must serve the Petition and Summons on the Tenant. The Landlord must do
one of the following:
Chu Nha phai giri Pon Kién Nghi va Lénh Triéu Tap cho Ngudi Thué Nha. Cha Nha
phai thuc hién mot trong nhitng diéu sau:

a. Ifthe Landlord chooses to have the sheriff serve the Petition and Summons, the
Landlord must pay a separate fee. The clerk will tell the Landlord how much to
pay. The sheriff will fill out the RETURN ON SERVICE OF SUMMONS, which
is attached to the EVICTION SUMMONS, and file it with the court.

Néu Chu Nha quyét dinh dé canh sat truong tong dat Pon Kién Nghi va Lénh
Triéu Tap, Chu Nha phai tra mot khoan phi riéng. Thu ky s& cho Chu Nha biét s6
tién can thanh toan. Canh sat truong sé dién vao BIEN BAN TONG PAT LENH
TRIEU TAP, duoc dinh kém véi LENH TRIEU TAP TRUC XUAT, va dé trinh
1én toa an.

b. Ifthe Landlord chooses to serve the Petition and Summons by mail, the Landlord
must use return receipt delivery. Return receipt delivery can be by certified mail,
priority mail, commercial courier service, overnight delivery service, or other
reliable personal delivery service to the party addressed. The written or electronic
delivery receipt must show who the documents were delivered to, the date of
delivery, the address where delivered, and the person or entity completing
delivery. The Landlord must fill out the RETURN ON SERVICE OF
SUMMONS, which is attached to the EVICTION SUMMONS, and file it with
the court.

Néu Chu Nha chon tong dat Pon Kién Nghi va Lénh Triéu Tap qua duong buu
dién, Chu Nha phai sir dung hinh thirc guri ¢6 bién lai xac nhan. Gui c6 bién lai
xac nhan c6 thé duoc giao dich vu buu chinh c¢6 ching nhén, dich vu buu chinh
vu tién, dich vu chuyén phéat nhanh thuong mai, dich vu chuyén phat nhanh trong
ngay hodc dich vu chuyén phat tryc tiép dang tin cdy khac dén dia chi nguoi nhan.
Bién lai giri bang van ban hodc dang dién tu phai thé hién rd nguoi nhan tai lidu,
ngay giao hang, dia chi gui va nguoi hodc t6 chirc hoan tat viéc guri. Cht Nha phai
dién vao BIEN BAN TONG PAT LENH TRIEU TAP, duoc dinh kém v6i LENH
TRIEU TAP TRUC XUAT, va d¢ trinh cho tda an.

c. Ifthe Landlord chooses to have a process server serve the Petition and Summons,
the Landlord must pay any fee charged by the process server. The process server
will fill out the RETURN ON SERVICE OF SUMMONS, which is attached to
the EVICTION SUMMONS, and file it with the court.

Néu Chu Nha chon bén téng dat ho so dé téng dat Pon Kién Nghi va Lénh Tri¢u
Tap, Chui Nha phai tra bat ky khoan phi nao do bén tong dat hd so tinh. Bén tong
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dat ho so s& dién vao BIEN BAN TONG DAT LENH TRIEU TAP, dugc dinh
kém véi LENH TRIEU TAP TRUC XUAT, va d@ trinh cho toa an.

11. Arrive at the courtroom for the court hearing at least a few minutes before the scheduled
hearing time.
Trinh dién tai phong xtr an dé tham du phién diéu tran it nhat vai phut trudc gid diéu tran
theo lich trinh.

GETTING HELP
NHAN SU GIUP PO

» The Kansas Judicial Branch provides resources for people who represent themselves in
court without an attorney and information about how to obtain legal help. You can find
that information at: https://kscourts.gov.

Co Quan Tu Phap Kansas cung cap nguon lyc cho nhitng ngudi ty dai dién tai toa ma
khong c6 ludt su va thong tin vé cach nhan tro gitp phap 1y. Quy vi c6 thé tim thay thong
tin do tai: https://kscourts.gov.

» The Kansas Bar Association may be able to connect you with a lawyer you can hire. You
can find information at www.ksbar.org.
Hiép Hoi Luat Su Kansas c6 thé két ndi quy vi voi mot ludt su ma quy vi c6 thé thué.
Quy vi c¢6 thé tim thay thong tin tai www.ksbar.org.

» The Kansas Residential Landlord and Tenant Act laws are K.S.A. 58-2540 — 58-2573.
Luat vé Chu Nha va Nguoi1 Thué Nha cua Kansas 1a Luat cia Tiéu Bang Kansas (Kansas
Statutes Annotated, K.S.A.) 58-2540 — 58-2573.

> Laws qbout the eviction process are K.S.A. 61-3801 — 61-3808.
Luat vé qua trinh truc xuat 1a K.S.A. 61-3801 — 61-3808.
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